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CAMPSMOUNT ACADEMY 

CENTRE NUMBER 36320 

EXAMINATIONS 2024/2025

 

• Most GCSE examinations will be held in the Assembly Hall. GCE examinations will be held in PS1 

unless otherwise advised. 

 

• Morning examinations start at 9:00am and afternoon examinations start at 1:15pm. Please be 

on time for all examinations, ensure you arrive at least 10 minutes before the start of each 

session. 

 

• Full uniform must be worn for all examinations. All candidates must remain in silence in the 

examination hall. You may not communicate in any way with another candidate. You may not 

give help to another candidate or ask for help from another candidate.  You should put up your 

hand to attract the invigilator’s attention. 

 

• Candidates arriving late must first report to the Main Office so that they can be escorted to the 

Examination Hall. 

 

• Mobile phones, Watches, MP3s, iPods or any other storage devices must not be taken into the 

examination room. All mobile phones MUST be switched off and placed in the secure room or 

handed into the invigilators before the exam starts. Failure to do so may lead to disqualification. 

 

• You must only write in BLACK ink or ballpoint pen, except for any drawings and rough notes.  

Do not use correcting pens, fluid or tape, erasable pens, highlighters or gel pens in your answers. 

 

• Only materials listed on the question paper are allowed in the examination room. You must not 

have on or near you any other materials. Any books, notes, calculator cases or any other 

materials must be handed in. 

 

• Check that you have the right question paper for your subject, unit and level or tier. Put up your 

hand if you think you may have the wrong paper. 

 

• Please ensure that all details needed on the front of your answer book or question paper are 

completed including your candidate number and any signatures required. Ensure you read 

through the instructions on the front of the question paper. The Centre Number is 36320. 

 

• In the event of a fire alarm sounding, you should close your exam paper and remain seated in 

silence until you are given instructions from the invigilators. 



NO MOBILE PHONES
NO WATCHES

NO POTENTIAL TECHNOLOGICAL/WEB 
ENABLED SOURCES OF INFORMATION

DISQUALIFICATION

Possession of unauthorised items, such as a mobile phone 
or any watch, is a serious offence and could result in

AQA City & Guilds CCEA OCR Pearson WJEC

from your examination and your overall qualification.

This poster must be displayed in a prominent place outside each examination room.

©JCQCIC 2022 – Effective from 1 September 2022

NO UNAUTHORISED ITEMS



 

©JCQ 2021 – Effective from 1 September 2021 

 

 

 
 

AQA City & Guilds CCEA OCR Pearson WJEC 
 

Warning to Candidates 
 

 
1. You must be on time for all your examinations. 
 

 

2. Possession of a mobile phone or other unauthorised material is 
not allowed even if you do not intend to use it. You will be 
subject to penalty and possible disqualification from the 
exam/qualification. 

 

 

3. You must not talk to, attempt to communicate with or disturb 
other candidates once you have entered the examination room. 

 

 

4. You must follow the instructions of the invigilator. 
 

 

5. You must not sit an examination in the name of another 
candidate. 

 

 

6. You must not become involved in any unfair or dishonest practice 
in any part of the examination. 

 
 

7. If you are confused about anything, only speak to an invigilator. 
 
 
 
 
 
 

The Warning to Candidates must be displayed in a prominent place outside each examination room. 
This may be a hard copy A3 paper version or an image of the poster projected onto a wall or screen 

for all candidates to see. 
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Warning to candidates 

AQA
 

City & 
Guilds CCEA OCR Pearson WJEC

1
You must be on time for all your examinations.

2
Possession of a mobile phone or other unauthorised material is 

not allowed even if you do not intend to use it. You will be subject to 
penalty and possible disqualification from the exam/qualification.

3
You must not talk to, attempt to communicate with or disturb other 

candidates once you have entered the examination room.

4
You must follow the instructions of the invigilator.

5
You must not sit an examination in the name of another candidate.

6
You must not become involved in any unfair or dishonest practice in 

any part of the examination.

7
If you are confused about anything, only speak to an invigilator.

The Warning to candidates must be displayed in a prominent place outside each 
examination room. This may be a hard copy A3 paper version or an image of the poster 

projected onto a wall or screen for all candidates to see.

Produced on behalf of:

©JCQCIC 2020

Instructions for conducting examinations

1 September 2020 to 31 August 2021

For the attention of heads of centre, senior leaders 
within schools and colleges and examination officers

https://www.jcq.org.uk/
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  Failure to attend an examination without a valid reason 

 

Attending your exam is extremely important. Failure to attend an exam without a valid reason 
will result in the paper not sat scoring zero, this will have a negative impact on your final grade. 

As stated in the Charges and remissions policy that can be found on Campsmount Academy 
website, if a student fails to complete examination requirements for any public examination for 
which the academy has paid an entry fee, the Academy Governing Body may seek to recover 
the fee from the parent. 

If a student is absent from a public examination the fine for each missed exam will be issued to 
your parentmail account, the payment will be expected within 5 days of issue. 



 

 
 

Information for candidates:  
Using social media and examinations/assessments 

  
 

 
This document has been written to help you stay within examination 
regulations. 
 
Please read it carefully. 

 
 
 
We all like to share our experiences when taking examinations. However, it is important to consider 
what you say and to think about what information is being shared. 
 
Sharing ideas with others online could be helpful when you’re studying or revising. 
 
However, there are limits to the amount of information you can share and you need to be careful 
not to break the rules. We’d like to ask you to act responsibly when discussing online. If you’re in 
doubt about what you can and can’t discuss online regarding your exams, it’s always best to check 
with your teacher. 
 
If you receive what is or what looks to be assessment related information through social media, or 
any other means, you must tell your teacher or another member of staff. You must show them what 
you have received (if available). They will then report the matter to the awarding body and it will 
be investigated. 
 
Where candidates breach the rules for examinations, controlled assessments, coursework or non-
examination assessments, awarding bodies have an obligation to investigate and may apply 
penalties. 



 
 
 
 
 
 
 

 
 
 
 
 

 
 
 
 
You need to know that the following would be malpractice: 

 
• copying or allowing work to be copied – e.g. posting written work on social networking 

sites prior to an examination/assessment; 
• collusion: allowing others to help produce your work or helping others with theirs; 
• asking others about what questions your exam will include (even if no one tells you); 
• having or sharing details about exam questions before the exam – whether you think 

these are real or fake; or 

• not telling exam boards or your school/college about exam information being shared 

Penalties that awarding bodies apply include: 
 
• a written warning; 

• the loss of marks for a section, component or unit; 

• disqualification from a unit, all units or qualifications; or 

• a ban from taking assessments or exams for a set period of time. 

 
 

 
 

 

 

 

 

 

 

 

 

 

  

 

   

 

 

 

 

Please take the time to familiarise yourself with the JCQ rules:  
https://www.jcq.org.uk/exams-office/information-for-candidates-documents/   

 

JCQ 2023 – Effective from 1 September 2023 
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Information for candidates  
Written examinations
With effect from 1 September 2024

©JCQCIC 2024
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This document has been written to help you. 
Read it carefully and follow the instructions.

If there is anything you do not understand, especially 
which calculator you may use, ask your teacher.

A. Regulations – Make sure you understand the rules

1	 Be on time for all your exams. If you are late, your work might not 	
	 be accepted.

2	 Do not become involved in any unfair or dishonest practice during 	
	 the exam.

3	 If you try to cheat, or break the rules in any way, you could be 		
	 disqualified from all your exams.

4	 You must not take into the exam room:

(a)	notes;

(b)	AirPods, Earphones/Earbuds, an iPod, a mobile phone, a 
		  MP3/4 player or similar device, a watch, smart glasses or 
		  any other smart device.

	 Any pencil cases taken into the exam room must be see-through.

	 Remember: possession of unauthorised material is breaking the 	
	 rules, even if you do not intend to use it, and you will be subject 	
	 to penalty and possible disqualification.

5	 If you have a watch, the invigilator will ask you to hand it to them.

6	 Do not use correcting pens, fluid or tape, erasable pens, 			 
	 highlighters or gel pens in your answers.

7	 Do not talk to or try to communicate with, or disturb other 		
	 candidates once you have entered the exam room.

8	 You must not write inappropriate, obscene or offensive material.

9	 If you leave the exam room unaccompanied by an invigilator before 	
	 the exam has finished, you will not be allowed to return.

10	Do not borrow anything from another candidate during the exam.
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Information for candidates  
Coursework assessments
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This document tells you about some things that you must and must 
not do when you are completing coursework.

When you submit your work for marking, you will be asked to sign an 
authentication statement confirming that you have read and followed 
these regulations.

If there is anything that you do not understand, you must ask 
your teacher.

In some subjects you will have an opportunity to do some 
independent research into a topic. The research you do may involve 
looking for information in published sources such as textbooks, 
encyclopedias, journals, TV, radio and on the internet.

You can demonstrate your knowledge and understanding of a subject 
by using information from sources or generated from sources which 
may include the internet and AI. Remember, though, information from 
these sources may be incorrect or biased. You must take care how 
you use this material - you cannot copy it and claim it as your own 
work.

The regulations state that:

‘the work which you submit for assessment must be your own’;

‘you must not copy from someone else or allow another 
candidate to copy from you’.

If you use the same wording as a published source, you must place 
quotation marks around the passage and state where it came from. 
This is called ‘referencing’. You must make sure that you give detailed 
references for everything in your work which is not in your own words. 
A reference from a printed book or journal should show the name of 
the author, the year of publication and the page number, for example: 
(Morrison, 2000, p29).

For material taken from the internet, your reference should show 
the date when the material was downloaded and must show the 
precise web page, not the search engine used to locate it. This can 
be copied from the address line. For example: http://news.bbc.co.uk/
onthisday/hi/dates/stories/october/28/newsid_2621000/2621915.stm, 
downloaded 5 February 2025.

Where computer-generated content has been used (such as an AI 
Chatbot), your reference must show the name of the AI bot used 
and should show the date the content was generated. For example: 
ChatGPT 3.5 (https://openai.com/blog/chatgpt/), 25/01/2025. You 
must submit a copy of the computer-generated content with your 
work for reference and authentication purposes.
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This document tells you about some things that you must and must 
not do when you are completing your work.

When you submit your work for marking, the awarding body will 
normally require you to sign an authentication statement confirming 
that you have read and followed the regulations.

If there is something that you do not understand, you must ask your 
teacher.

If you receive help and guidance from someone other than your 
teacher, you must tell your teacher. They will then record the 
assistance given to you.

If you worked as part of a group on an assignment, for example 
undertaking field research, you must write up your own account of 
the assignment. Even if the data you have is the same, you must 
describe in your own words how that data was obtained. You must 
draw your own conclusions from the data.

You must meet the deadlines that your teacher gives you. Remember 
– your teachers are there to guide you. Although they cannot give you 
direct assistance, they can help you to sort out any problems before it 
is too late.

Take care of your work and keep it safe. Do not leave it lying around 
where your classmates can find it. Do not share it with anyone, 
including posting it on social media. You must always keep your work 
secure and confidential. If it is stored on the computer network, keep 
your password secure. Collect all copies from the printer and destroy 
those you do not need.

Do not be tempted to use any pre-prepared or generated online 
solutions and try to pass them off as your own work – this is 
cheating. Electronic tools used by awarding bodies can detect this 
sort of copying.

You must not write inappropriate, offensive or obscene material.

Preparing your work — good practice



3

When producing a piece of work, if you use the same wording as 
a published source, you must place quotation marks around the 
passage and state where it came from. This is known as referencing. 
You must make sure that you give detailed references for everything 
in your work which is not in your own words. A reference from a 
printed book or journal should show the name of the author, the year 
of publication and the page number, for example: Morrison, 2000, 
p29.

For material taken from the internet, your reference should show 
the date when the material was downloaded and must show the 
precise web page, not the search engine used to locate it. This can 
be copied from the address line. For example: http://news.bbc.co.uk/
onthisday/hi/dates/stories/october/28/newsid_2621000/2621915.stm, 
downloaded 5 February 2025.

Where computer-generated content has been used (such as an AI 
Chatbot), your reference must show the name of the AI bot used 
and should show the date the content was generated. For example: 
ChatGPT 3.5 (https://openai.com/blog/chatgpt/), 25/01/2025. You 
must submit a copy of the computer-generated content with your 
work for reference and authentication purposes.

The regulations state that:

‘the work which you submit for assessment must be your own’;

‘you must not copy from someone else or allow another 
candidate to copy from you’.

In some subjects you will have an opportunity to do some 
independent research into a topic.

The research you do may involve looking for information in published 
sources such as textbooks, encyclopedias, journals, TV, radio and on 
the internet.

You can demonstrate your knowledge and understanding of a subject 
by using information from sources or generated from sources which 
may include the internet and AI. Remember, though, information from 
these sources may be incorrect or biased. You must take care how 
you use this material - you cannot copy it and claim it as your own 
work.

Using information from published sources (including the internet) 
as the basis for your assignment is a good way to demonstrate your 
knowledge and understanding of a subject. You must take care how 
you use this material though – you cannot copy it and claim it as your 
own work.

Research and using references
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This document has been written to help you. 
Read it carefully and follow the instructions.

If there is anything you do not understand ask your teacher.

A. Regulations – Make sure you understand the rules

1	 Be on time for your on-screen test(s). If you are late, your work	  	
	 might not be accepted.

2	 Do not become involved in any unfair or dishonest practice during 	
	 the on-screen test.

3	 If you try to cheat, or break the rules in any way, you could be 		
	 disqualified from all your exams.

4	 Only take into the exam room the materials and equipment which 	
	 are allowed.

5	 You must not take into the exam room:

(a)	notes;

(b)	AirPods, Earphones/Earbuds, an iPod, a mobile phone, a 
		  MP3/4 player or similar device, a watch, smart glasses or 
		  any other smart device.

	 Unless you are told otherwise, you must not have access to:

(c)	 the internet, email, data stored on the hard drive, or 		
		  portable storage media such as floppy disks, CDs and 		
		  memory sticks;

(d)	pre-prepared templates.

	 Remember: possession of unauthorised material is breaking the 	
	 rules, even if you do not intend to use it, and you will be subject 	
	 to penalty and possible disqualification.

6	 If you have a watch, the invigilator will ask you to hand it to them.

7	 Do not talk to or try to communicate with or disturb other  
	 candidates once you have entered the exam room.

8	 If you leave the exam room unaccompanied by an invigilator before 	
	 the on-screen test has finished, you will not be allowed to return.

9	 Do not borrow anything from another candidate during the 
	 on-screen test.



 



Information for candidates
Using social media and examinations/assessments

While we like to share our 
experiences online, when it 
comes to exams and other 
assessments, we have to be 
careful.
• Sharing ideas online can be

helpful when you’re studying
or revising

• However, sharing certain
information (see information
on the right) can break the rules
and could affect your results

• If you’re not sure what you can
and can’t discuss online, check
with your teacher

• If you receive exam content
on social media, you must
tell your teacher

• Don’t be caught out by
scammers selling fake
exam papers

Please
take the time to 

familiarise yourself
with the JCQ rules: 

jcq.org.uk/exams-office/
information-for-candi

dates-documents
If you do any of the above 
activities, you may: 

• Receive a written warning
• Lose marks
• Be disqualified from a part of or all of your qualifications

• Be banned from taking exams and assessments for a
number of years

Things not to do on social media:

• Buy/ask for/share exam or assessment content
• Pass on rumours of what’s in exams or assessments
• Share your work
• Work with others so that your assessment is not your

own independent work

Things to do on social media:

• Have fun
• Be responsible

• Report any exam or assessment content you see to
your teacher

!
!
!
!
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Warning to candidates 


AQA
 


City & 
Guilds CCEA OCR Pearson WJEC


1
You must be on time for all your examinations.


2
Possession of a mobile phone or other unauthorised material is 


not allowed even if you do not intend to use it. You will be subject to 
penalty and possible disqualification from the exam/qualification.


3
You must not talk to, attempt to communicate with or disturb other 


candidates once you have entered the examination room.


4
You must follow the instructions of the invigilator.


5
You must not sit an examination in the name of another candidate.


6
You must not become involved in any unfair or dishonest practice in 


any part of the examination.


7
If you are confused about anything, only speak to an invigilator.


The Warning to candidates must be displayed in a prominent place outside each 
examination room. This may be a hard copy A3 paper version or an image of the poster 


projected onto a wall or screen for all candidates to see.


Produced on behalf of:


©JCQCIC 2020


Instructions for conducting examinations


1 September 2020 to 31 August 2021


For the attention of heads of centre, senior leaders 
within schools and colleges and examination officers



https://www.jcq.org.uk/
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